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     Events Calendar Listing Request 
WACO CONVENTION CENTER 
Thank you for booking your event with the Waco Convention Center. The request below will allow us to list more of your event details on our website at wacocc.com. Events open to the public may include information such as ticket prices, hours open, and your event website.  
	Company/Organization Name:

	Event Dates: 



	Please choose one:  

___________ Open to the Public                    _________ Private event
Private events will be listed as “Private” with the event name and room name. Weddings and similar events will be listed as “Private Event” with the room name. 



	Hosted or Presented by:


	Whom should we list as the contact for inquiries from the public?  
Name:_____________________________________________________________________

Phone: ____________________________________________________________________

Email: _____________________________________________________________________

	Event Hours: (please include dates with times if your event spans multiple days.)



	Admission/Ticket Price:



	How/where to purchase tickets:



	Other useful information:  


	Authorized Signature:

____________________________________          ____________

Event Planner                                                                                  Date


